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Job Application Form

Markfield Road, Tottenham, London, N15 4RB

Tel: 020 8800 4134, email: enquiries@markfield.org.uk

CONFIDENTIAL
Markfield is committed to an equal opportunities recruitment process which aims to ensure applicants are selected only on the basis of skills and abilities relevant to the job. If you are concerned that anything about our application process may prevent you from applying, or being selected for a job you have the skills and abilities for, please contact the Director 


Thank you for your interest in this position. Please write clearly in black or type your form. If you need more space, write on another sheet of paper and put your name and the question number on it. Before filling in the form, please read the job description and person specification. You must make sure you tell us how you meet the points in the person specification. 

Application for the post of:                             Closing Date:


If you have not heard from us before the interview date (or three weeks from the closing date if no interview date is stated), we regret that your application has been unsuccessful.
SECTION ONE:


Personal details
	Full name: 



	Address:

Postcode:

	Telephone: 
 Home:



      Mobile:

	E-mail:




OFFICE USE

Date received:





Candidate reference:

SECTION TWO:


Employment experience
Please give details of your current and previous employment. This will include part-time employment, school/college placements, and work experience (paid or unpaid). 

Start with your current/most recent employment.

	Start and finish dates of employment
	Name, address and telephone number of employer
	Job title, salary and brief description of duties
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION THREE:
Relevant knowledge, skills and experience
Please tell us about knowledge, skills and experience you have which make you a good person to do this job. Please use all the points on the person specification to tell us you are right for the role and that you can do the things listed on the job description (attach separate sheets of paper if you need more space).

	


SECTION FOUR:


Education and training
Education:

	
	Dates attended
	Relevant qualifications obtained

	School:


	
	

	College/University:


	
	


Training:
Please give details of any training or relevant courses completed that will support your application. 


	Title of training course
	Date of training/ course
	Brief outline of areas covered
	Name and address of training provider

	
	
	
	


SECTION FIVE:


General information
	Notice period

What notice period do you have to give in your current job?
	     

	Holiday commitments

Please let us know if you have any current holiday commitments, and if so please tell us what dates: 

	     

	Driving (relevant for sessional worker roles)
Have you held a current UK driving licence for at least two years? 
     If so, do you have D1 category licence?
Do you have experience of driving a minibus?

     If no, would you be willing to undertake training to drive a minibus?


	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	National Insurance Number


	     

	Please state if you are related to or know any member of the Markfield staff team.  If yes, please state who.
	Yes  FORMCHECKBOX 
   No FORMCHECKBOX 

     


SECTION SEVEN:

Criminal convictions declaration
You need to tell us about any previous or pending police cautions or convictions. 
For many jobs you don’t have to disclose cautions or convictions which are “spent” under the Rehabilitation of Offenders Act 1974. However, workers at Markfield have contact with children and vulnerable adults. Therefore you do need to tell us about any previous convictions or cautions even if they are “spent”.  If you are unsure you can phone the NACRO helpline on 0800 0181 259 for advice. 

Having a conviction or caution does not automatically stop you from being employed at Markfield. It depends what it is for, and whether it is relevant to the job. However, failure to disclose convictions and cautions would disqualify you from work with Markfield and would be grounds for instant dismissal if it came to light after appointment.

If you are offered a post at Markfield we will ask you to complete an enhanced Disclosure and Barring Service (DBS) check. You will not be able to start work until the check is complete and any job offer is made pending the result of the check.

Any information given when returning this application or at interview will be considered only in relation to this application. 

Please tick the relevant box below: 

I do not have any previous or pending police cautions or convictions    FORMCHECKBOX 

I do have cautions or convictions  FORMCHECKBOX 

If you do have any cautions or convictions you will be asked about these in the event that you are successful in the application
 
SECTION EIGHT:

Declaration of right to work in the UK
To comply with the Asylum and Immigration Act 1996 (as amended at 1 May 2004), before you can be considered for a position at the Markfield Project you must declare that you have the right to work in the UK. If you are offered a position at the Markfield Project you will be asked to supply original documentation proving that you have a right to work in the United Kingdom (UK). You will be asked to do this regardless of physical appearance or accent.
I do have the right to work in the United Kingdom  FORMCHECKBOX 

SECTION NINE:

References
Please give contact details for TWO referees who know you in a professional capacity. One of the referees must be your current or most recent employer/tutor. Your referees must not be relatives.

	
	1st referee

This must be your present or most recent employer/tutor
	2nd referee

	Name
	
	

	Position
	
	

	Organisation
	
	

	Address


	
	

	Telephone
	
	

	Email


	
	

	In what capacity do you know them?
	
	


If you are shortlisted we will contact your referees to request references. Please tick this box if you do not want us to contact your current employer before the interview  FORMCHECKBOX 

SECTION TEN 


Declaration

I declare that the information given in all parts of this form is correct to the best of my knowledge.

Signature of Applicant






Date

Data Protection Statement: by signing this form you are giving us permission to store the information you have given us. We will hold the information in manual and computer files. We keep it only for use by Markfield, so we can show we are meeting our statutory requirements and for the monitoring and evaluation of our services and our Equal Opportunities Policy.
THANK YOU FOR COMPLETING THIS FORM. PLEASE RETURN IT TO: 

Recruitment, Markfield, Markfield Road, London N15 4RB or enquiries@markfield.org.uk 020 8800 4134
IMPORTANT: the application form must be signed and dated. We are able to accept forms by email, but you will need to sign a copy if invited for interview. 

EQUAL OPPORTUNITIES MONITORING FORM

This form is only used for monitoring only and is kept confidential. 

It is removed from the application form before the application is considered. 

At Markfield, we monitor how we recruit staff and volunteers so we can try to improve our recruitment practice and make sure we are keeping to our Equal Opportunities Policy. To help with this, we ask all applicants to fill in this form, but you don’t have to if you don’t want to. 
POST APPLIED FOR:      
YOUR AGE:       
DISABILITY:

Do you consider yourself to be disabled?
Yes     FORMCHECKBOX 

No    FORMCHECKBOX 

Are you registered disabled?


Yes     FORMCHECKBOX 

No    FORMCHECKBOX 

SEX:
Please tick box as appropriate

FEMALE      FORMCHECKBOX 

MALE    FORMCHECKBOX 

SEXUALITY:

Please state if you wish:      
RELIGIOUS BELIEFS:

Please state if you wish:      
ETHNIC BACKGROUND:
Please tick whichever of the following ethnic groups you feel you belong to:

African-Caribbean    
 FORMCHECKBOX 


Black British




 FORMCHECKBOX 

African


 FORMCHECKBOX 


White European (including UK)

 FORMCHECKBOX 

Asian



 FORMCHECKBOX 


White (other)



 FORMCHECKBOX 

Other (please specify)      


CRIMINAL CONVICTIONS:
Have you ever had a criminal conviction?
Yes     FORMCHECKBOX 

No    FORMCHECKBOX 

HOW DID YOU FIND OUT ABOUT THIS POST? ( please cross one box )
	Haringey Council jobs website
	 FORMCHECKBOX 

	Markfield staff member
	 FORMCHECKBOX 


	The Guardian online
	 FORMCHECKBOX 

	Local fairs and events
	 FORMCHECKBOX 


	Charity Jobs website
	 FORMCHECKBOX 

	Job centre
	 FORMCHECKBOX 


	Markfield website
	 FORMCHECKBOX 

	London Play website
	 FORMCHECKBOX 


	Havco
	 FORMCHECKBOX 

	Other  - please state:
	     


	For official use:

Candidate reference: 
082110
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